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Career Development Facilitator

Instructor and Program Registry

Application for NCDA-Trained Instructors

Please print clearly.
	Name:________________________________________________________________________________________

                     First                                                           MI                                                        Last
Organization:__________________________________________________________________________________

Address:______________________________________________________________________________________

City:_________________________________ State:_____________Zip:_____________ Country:______________
Work Phone:__________________ Fax:____________________Email:___________________________________

Website (if applicable):__________________________________________________________________________

Date you completed CDF Instructor Training: Month:____________________ Year:_________________________

Location of Training City:__________________________________________ State:_________________________

Name(s) of Master Trainer(s):_____________________________________________________________________

*Please submit a copy of your Instructor Certificate of Completion provided by the Master Trainer.



Amount (in U.S. funds) 


Method of Payment
_____$100 (initial membership)

_____Check (make checks payable in U.S. funds to: NCDA)

                                                         

_____Purchase Order (NCDA’s FEI 52-6045839)
                                                          
_____Credit Card (Please check one)  ___MasterCard  ___Visa


Number:______________________________________ Exp. Date:______________ Security Code:____________
Name of Card Holder:___________________________________________________________________________
Billing Address of Credit Card:____________________________________________________________________

Phone Number Associated with Credit Card:_________________________________________________________ 
Signature of Card Holder:________________________________________________________________________
In order to instruct a NCDA Career Development Facilitator program, you must meet the following requirements:  PLEASE READ CAREFULLY!
1.
The traditional course requires at least 80 contact hours and 40 field experience hours with students. The eLearning program is slightly less.

2. You, an NCDA-trained instructor, are the lead instructor for the program, having direct responsibility for delivering the course.

3. The curriculum addresses all of the 12 competencies required by the GCDF credential and NCDA Facilitating Career Development Curriculum.

4. 
The curriculum content is based on information from the NCDA Facilitating Career Development Curriculum.

5. 
You conduct a course assessment of all 12 competencies.

6. 
You conduct a course evaluation that asks students for feedback on the instructor, materials, and learning experiences each time that the course is offered.

7. 
A certificate of completion is given to each student who has successfully completed the training and performed at an acceptable level on the course assessment.

8. You must be a member of the NCDA Instructor Registry or hold the GCDF Credential and obtain 75 hours of workshop, in service training, conference attendance or coursework during a five-year period.

The NCDA Career Development Facilitator Course that I offer meets the requirements outlined above.  I further agree to follow Global Career Development Facilitator and National Career Development Association codes of ethics.

________________________________________________     
______________________________

Signature





               

Date
___________________________________________________________

Printed Name
Return form with payment to: NCDA, Attn: Mary Ann Powell, 305 North Beech Circle, 

Broken Arrow, OK 74012; Phone (918) 663-7060   Toll Free (866) 367-6232   Fax (918) 663-7058

Please note: in order to join the NCDA Instructor Registry, you must be a member of the National 


Career Development Association. If you are not currently a member, please visit � HYPERLINK "http://www.ncda.org" �www.ncda.org�, 


click on Membership and Renew/Join. Your Instructor Registry Application will not be processed 


until you are an NCDA member.








Please sign and return both sides of this form.


