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Terms and Conditions
1.	 FLOOR PLAN.  All dimensions and locations shown on the floor plan are believed, but not warranted, to be accurate. 
The Exhibit Management (NCDA) reserves the right to make such modifications as may be necessary to meet the needs of the 
exhibitors, the conference program, or safety regulations.

2.	 CANCELLATION OF SHOW. In the event that fire, strike or other circumstances beyond the control of the Exhibit 
Management (NCDA) cause the conference or the exhibits or sponsored events to be cancelled, full refund of rental fee will 
be made.

3.	 CANCELLATION OF EXHIBIT.  In the event that written notification of intent to cancel the exhibit contract is received 
by May 15, 2010, (NCDA Conference Exhibits, 305 N. Beech Circle, Broken Arrow, OK, 74012; or fax (918.663.7058), the 
exhibitor fees paid by the exhibitors will be refunded, less a $50 service charge. No refunds will be given after May 15, 2010.

4.	 FIRE AND SAFETY REGULATIONS. All local regulations will be strictly enforced, and the exhibitor shall meet and 
observe all such regulations and assume all responsibility for compliance with them. All furnishings shall meet and observe all 
such regulations and assume all responsibility for compliance with them. All furnishings, decorations and booth equipment 
must be fireproofed and electrical wiring must meet the requirements of the exhibit service contractor. No combustible  
materials or other substance prohibited by the regulations shall be used or stored in or around exhibit booths.

5.	 APPEARANCE AND ACCEPTABILITY OF EXHIBITS. Any part of the exhibit that does not lend itself to an attractive  
appearance, such as an unfinished side, must be draped at the exhibitor’s expense. All exhibits shall be to serve the interests 
of the participants of the National Career Development Association Global Conference, shall be operated in a way that will 
not detract from other exhibits, and shall be arranged so that they do not obstruct the general view, nor hide other exhibits. 
Conference management reserves the right to require the immediate withdrawal of any exhibit, which it believes to be  
offensive or injurious to the purpose of the Association.

6.	 INSTALLATION AND DISMANTLING OF EXHIBITS. All installation and dismantling of exhibits must be carried out 
during the time indicated in the accompanying exhibit information. Freeman is the exclusive provider of labor for installation 
and dismantling of the exhibits.

7.	 RESTRICTIONS ON THE USE OF SPACE. No exhibitor shall sublet, assign, or share any part of the space allocated 
without the written consent of conference management. Solicitations, demonstrations, signs and related activities and  
materials must be carried out within the bounds of their respective booths. Operation of sound devices is allowed if the  
exhibitor complies with restrictions of loud music. The exhibitor must surrender space occupied in the same condition it was 
at the time of occupation.

8.	 EXPOSITION SERVICES. Conference Management has hired Freeman to act as the sole exhibit service company of 
the National Career Development Association Global Conference. Conference Management is in no way responsible for the 
dealings between the service company management, floor manager, and the exhibitors. 

9.	 LABOR. Freeman is the exclusive provider of labor for this event. Information regarding specific regulations that are 
applicable may be obtained from the exhibit service company.

10.	 DRAYAGE. All shipments of exhibit materials must be made to the official drayage company as indicated in the  
exhibitor service kit.

11.	 LIABILITY. The exhibitor assumes full responsibility and liability for damages to persons or property connected with 
the exhibitor’s display or caused by the exhibitor’s agents or employees. Exhibitor agrees to hold harmless, indemnify and 
defend the National Career Development Association and the Conference Hotel and their respective employees and agents 
against any claims or expenses arising out of the use of the exhibition.

12.	 SECURITY. Conference management will provide a security service during the time the exhibits are not open and the 
hotel will secure the exhibit area during the time that the exhibits are open. However, providing such security shall not be 
construed to be any assumption of obligation or duty with respect to the protection of the property of exibitors, which shall at 
all times remain in the sole possession and custody of each exhibitor and shall be the sole responsibility of each exhibitor.

13.	 NON-DISCRIMINATION. NCDA will not knowingly accept exhibits or advertisements that discriminate on the basis of 
race, color, sex, religion or creed, national original, sexual orientation, disability or age. 



Payment: 
Total Amount Enclosed: $ _____________________________

Credit Card:     MasterCard	       Visa         Check (make payable to National Career Development Association)

Print Name as it Appears on the Card:  _____________________________________________________________

Card Number:   ________________________________________________ Expiration Date: __________________

Signature: ______________________________________________  Date:  _____________________________________

(Note: 50% is due with this contract, the balance is due by May 1, 2010)

Please e-mail a 100-word description for the virtual exhibit hall and conference program to bcarter@ncda.org or attach a  
separate piece of paper with your description. (only available to Platinum, Registration Bags, Gold, Silver and Bronze 
Sponsorship Packages)

Please check:
 Platinum Sponsor, $10,000
 Gold Sponsor, $5,000
 Silver Sponsor, $2,500
 Bronze Sponsor, $1,200
 Take-One - Sharing Table, $250
 International and Leadership Reception, $3,000

 Cyber Café, $2,500
 Neck Wallet Name Tag Holders, $2,000
 Conference Notepads, $1,500
 Pre-Conference Mailing List (addresses only) $200
 Post-Conference Mailing list (addresses only) $200
 NCDA Graduate Student/Award Winner Reception, $1,000
 Refreshments Breaks, $1,000
 Conference Giveaways, $1,000

National Career Development Association Global Conference 		   Sponsor Form	

Company: _____________________________________________________________________________________

Contact Person: ________________________________________________________________________________

Address: ______________________________________________________________________________________

City/State/Zip: ________________________________________________________________________________

Phone: _________________________ Fax: _____________________ Email: _____________________________

Website Address (required for Virtual Exhibit Hall link): _________________________________________________________________ 

Signature: _______________________________________________________ Date: ________________________    
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Please complete and return this form with payment to:
Bobbi Carter, NCDA Conference Exhibits
305 North Beech Circle, Broken Arrow, OK 74012
Phone: (918) 663-7060 Fax: (918) 663-7058, E-mail: bcarter@ncda.org



National Career Development Association
305 North Beech Circle
Broken Arrow, OK  74012
www.ncda.org

National Career Development Association Global Conference

A Bridge to a Brighter Future
Join us at the Hyatt Regency, San Francisco!

Be a part of the largest gathering of career development professionals.
Highlight your products and services to professionals in the field.

Exhibitor Prospectus
National Career Development Association Global Conference

Exhibit Dates  June 29 – July 1, 2010
Conference Dates June 29 – July 2, 2010

San Francisco, California

For more information on exhibiting, sponsoring or advertising, contact  
Bobbi Carter at (918) 663-7060 or bcarter@ncda.org



Credit Card:     MasterCard	   Visa         Check (make payable to National Career Development Association)

Print Name as it Appears on the Card:  _____________________________________________________________

Card Number:   ________________________________________________ Expiration Date: __________________

Signature: ______________________________________________  Date:  ______________________________________

NCDA 2010 Conference Program Advertising Rate Card  
Hyatt Regency Washington · San Francisco, CA
Exhibit Dates: June 29 - July 1, 2010

Company Contact: ______________________________________________________________________________

Company Name: _______________________________________________________________________________

Contact Person for Ad: ___________________________________________________________________________

Address: _______________________________________________________________________________________

City/State/Zip: __________________________________________________________________________________

Phone: ______________________ Fax:____________________ Email: ____________________________________

Advertising Rates in Conference Program
Please check desired ad size:
							            Black & White    4-Color

 Full Page Ad (7.5" w x 9.5" h)				    $600		  $700
 Half Page Ad - Horizontal (7.5" w x 4.5" h)		  $450		  $550
 Third Page Ad - Square (4 3/4" w x 4 3/4" h)  		  $350		  $450
 Third Page Ad - Vertical (2 1/4" w x 9 7/8" h)		  $350		  $450
 Inside Front Cover (cover 2) - 4-color only				    $1,150
 Inside Back Cover (cover 3) - 4-color only				    $995
 Outside Back Cover (cover 4) - 4-color only				    $1,150 
    (Cover specs.; Non-bleed:  7.5" w x 9.5" h 	  
    Bleed: 8 ¾" w x 11 1/8" h)						   

Advertising Due Dates
Conference Program Advertising form is due by April 30, 2010. Fax form to NCDA Exhibits at (918) 663-7058. 
Ad copy is due by May 10, 2010.  E-mail Ad to bcarter@ncda.org.

Mechanical Requirements
High Resolution (300 dpi) PDF print files are preferred (can be e-mailed).

Payment
Submit payment in full with insertion order.

Conference Program Advertising  $________________

Mail or fax completed Insertion Order by April 30, 2010 to:
Bobbi Carter, NCDA Conference Exhibits
305 North Beech Circle, Broken Arrow, OK 74012
Phone: (918) 663-7060 Fax: (918) 663-7058, E-mail: bcarter@ncda.org


