FREQUENTLY-ASKED QUESTIONS (FAQS)
ABOUT APPLICATIONS FOR CEUS
GENERAL INFORMATION
Q. Who sets the standards (criteria) for approval of CE courses, programs, and activities?
A. The standards for continuing education (CE) acceptable for license renewal of Ohio PTs and PTAs are set
forth in Ohio law, specifically sections 4755.51-4755.53 of the Ohio Revised Code. These standards are
described in further detail in Section A of the OPTA document, Policies and Procedures for Continuing
Education Approval, available on this website.
Q. Who may apply to have a CE course, program or activity approved for CEUs?
A. OPTA has two categories of applications---sponsor or individual. A CE sponsor, who provides an on-site
or distance learning course, may submit a sponsor application to OPTA for review and approval of CEUs,
whereas an individual licensee, who has completed a CE course, program, or activity, may submit an
individual application.
Q. What types of continuing education activities are acceptable to meet the requirements for
license renewal in Ohio?
A. Examples include: on-site courses, programs, conferences, seminars, or workshops specifically designed
for continuing education; academic courses taken through an accredited university or college; or distance
education (home study) courses, such as audio- or teleconferences, web-based courses, and home study
CDs or DVDs, etc. Individual licensees also are permitted to receive CEUs for teaching activities and
publication. In all cases, the content of the CE course, program or activity must be directly related to the
practice of physical therapy. For details refer to the policies and procedures document in Section A (Item
2.0) and Sections H, I or J available on this website.
Q. How are CEUs calculated?
A. In an on-site CE course/program offered by a CE provider, one clock-hour of instruction which is directly
related to the practice of physical therapy equals one CEU. A portion of an instructional hour is subdivided
into no less than quarter-hour increments and .25 CEUs. CE credit is not awarded for non-instructional time
periods, such as registration, meals, breaks and time set aside for evaluation of the course by attendees. For
details of how CEUs are calculated for a distance education course, an academic course completed at a
university or college, teaching activities, and publication, refer to the policies and procedures document
(Sections H, I and J) on this website.
Q. How does the CE review process work?
A. When OPTA receives an application from a sponsor or individual licensee, an OPTA office staff member
screens the application packet to determine if it contains all necessary documents and the nonrefundable
application fee. If the application is complete, a CE Reviewer (a physical therapist who is a part-time
consultant for OPTA) evaluates the application and determines if the CE activity meets the standards for
approval. The Reviewer also determines how many CEUs are approved for the CE offering or activity. Each
approved course or activity is assigned an approval number and placed in the OPTA online database of
approved CE. OPTA then sends the applicant a letter, which contains the approval number, the number of
CEUs approved, and the time period of approval. If an application packet is incomplete, OPTA places the
application “on hold” and contacts the applicant to request additional information. No further action is taken
until all necessary documents have been received. If an application remains incomplete for greater than 60
days, the application is closed and the applicant is notified.
Q. The application for CEUs I recently submitted to OPTA was denied approval. Can I get the
application fee I paid refunded?
A. No. The fee is an application fee, not an approval fee. Every application is evaluated by an OPTA CE
Reviewer. All application fees are nonrefundable as noted on page 1 of the application form. However, there
is an appeal process for courses, programs or activities that have been denied approval. This process is
outlined in the in the Policy on Denial and Appeal of CE in the OPTA document, Policies and Procedures for
Continuing Education Approval, which can be accessed on this website.
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Q. If my application for CEUs is denied approval, what can I do to appeal this decision?
A. An applicant may submit a letter of appeal in writing to OPTA that includes additional information that
supports approval. This appeal must be submitted to OPTA within 60 days after receiving notice by regular
mail of denial of CEUs. An appeal is reviewed by all members of the OPTA Continuing Education Committee.
If the CE Committee turns down the appeal (upholds the denial), the applicant may then submit an appeal in
writing to the PT Section of the Ohio OT, PT, AT Board. For additional details, refer to the “Policy on Denial
and Appeal of CEUs” in Section G of the policies and procedures document on this website.
Q. How long does it take OPTA to process an application packet?
A. If an application packet is complete (i.e. the application fee and all required documentation are
submitted) when OPTA receives it, OPTA is allotted a maximum of 60 days to process an application.
Consequently, OPTA recommends that course sponsors make every effort to submit their application for
CEUs to OPTA at least 60 days prior to the first date their course is to be offered.
Q. How long is an approval number valid?
A. The approval number for a course offered by a sponsor is valid for one year after the first date the course
is taught. The approval number for a CE course or activity completed by an individual licensee is valid only
for the licensee’s biennial licensee renewal period during which the course or activity was completed.

FAQS--- SPONSOR APPLICATIONS
Q. Our CE course was approved by OPTA last year. We’d like to offer the course again this year.
Do we need to re-apply?
A. A course approval is valid for a 12-month period of time from the date the course was first presented to
course attendees. You must submit a new application packet for an additional 12-month approval period.
Please be aware that approval for one year does not guarantee approval in subsequent years. Approval is
always based on current approval criteria and appropriate updating of a course.
Q. We want to offer a CE course (that already has a current Ohio approval number) on some
additional dates that fall within the 12-month approval period. Do we need to contact OPTA?
A. Yes. A course may be offered as many times as the sponsor wishes during a 12-month approval period
provided it is presented EXACTLY as it was when the course was first submitted to OPTA for approval. If
additional dates to those indicated in the application are planned, please submit those dates to OPTA so that
they can be added to the CE database. Please be sure to include the approval number for the course or
program along with the additional date(s) the course is to be offered during the approval period. Contact
OPTA and submit this information by e-mail at ceu@ohiopt.org or by fax at 614-855-5914.
Q. Our course was approved by OPTA several months ago, but now we have different speakers
(instructors) for the course. Can we add or change speakers?
A. If you need to add or change speakers after your course/ program has been approved, you need to
submit the speaker information to OPTA to document each new speaker’s qualifications to teach the course
content. You also need to verify that the course content, objectives and time schedule will not change.
Q. We want to offer a course in a series of presentations over a period of time (e.g., the program
consists of 12 one-hour monthly presentations). If the course is approved, will a single approval
number be assigned for the entire series, or will a separate approval number be assigned for
each presentation in the series?
A. The applicant must specify the attendance policy for the series course in the application packet. If the
participants must attend ALL sessions to receive CEUs, OPTA will assign a single approval number for the
series offering. However, if the participants are permitted to attend some but not all of the presentations in
the series, OPTA will assign a separate approval number for each presentation.
Q. Can a sponsor ever submit an application for approval of CEUs after a course has been
presented?
A. Yes. Of course, it is in the best interest of the sponsor and the participants for the course to be reviewed
in advance in order to avoid any concern about how many CEUs will be approved for the course. Prior
approval enables you to print the approval number and the number of CEUs awarded directly on each
participant’s course completion certificate. If submission of an application for CEUs is postponed until after
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your course has been offered, each participant must be contacted with this information. Please be aware that
a CE course or program must be assigned an approval number by OPTA BEFORE any licensee can use the CE
offering to meet his or her CE requirement for biennial license renewal. Consequently, many potential
participants seek out only courses/ programs that have received Ohio approval.
Q. I see on the sponsor application form that that I must submit a bibliography of at least 5
published works (published within the past 10 years) supporting the content of the CE course.
What is meant by “published works”?
A. Examples of “published works” in a bibliography include textbooks, research articles published in
professional journals, and website citations (actual literature/article citations, not merely access information
for a website’s home page) with the date of access. A bibliography does not include “reference,” such as
names of former employers often included in an employment résumé, letters of recommendation from
former employers, letters of endorsement from individuals who have taken your course, or other personal or
professional notations of commendation.
Q. Can I become an approved provider for continuing education courses for Ohio PTs and PTAs?
A. No. Currently, OPTA has the authority to approve only CE courses, not providers of CE. Each course is
reviewed by an OPTA CE Reviewer on its own merits.

FAQS---INDIVIDUAL APPLICATIONS
Q. How do I find out if a CE course/ program I am interested in taking has been approved by
OPTA for renewal of my PT or PTA license in Ohio?
A. OPTA maintains an online database on this website that contains a listing of all of the CE courses/
programs offered by course sponsors and approved for PT/PTA license renewal in Ohio. The OPTA CE
database can be searched by either a key word from the title of a CE program or the name of the sponsor of
the program. The less information entered, the better the results of the search will be.
Q. I searched the OPTA online database of approved CE programs but didn’t find the course I’m
interested in taking. How do I find out if it has been approved?
A. If the key word search from the title of the course is not successful, try entering the name of the sponsor
to determine if the course has been approved. The OPTA online database is updated regularly and lists all
approved courses except those approved during the past 7 to 10 days. If the course cannot be located in the
database, contact the sponsor of the course and ask if the sponsor submitted an application to OPTA for
approval of CEUs. If the course sponsor submitted an application, they may have just recently received a
letter of approval and an approval number for the course. However, it is possible that the sponsor may not
have submitted an application to OPTA. In a few instances a sponsor may have submitted an application, but
the course may have been denied approval because the course did not meet the standards of approval set
forth in Ohio law and detailed in the OPTA document, Policies and Procedures for Continuing Education
Approval.
Q. If OPTA approves a CE course, does this mean that OPTA endorses the course?
A. Approval of a course by OPTA means that the course meets the minimum standards for license renewal as
set forth by the PT Section of the Ohio OT, PT, AT Board and described in Section A of the OPTA document,
Policies and Procedures for CE Approval.
Q. I just completed a CE course and my course completion certificate has an approval number on
it. How can I be certain the course has been approved by OPTA, and how can I verify the number
of CEUs awarded?
A. Enter the approval number found on the certificate of completion to search the OPTA online CE database
to determine if the course has a current Ohio approval number. The database also indicates how many CEUs
were approved.
Q. If the sponsor of a course I am interested in taking or have already completed has not applied
to OPTA for approval of CEUs, can I apply to receive approved CEUs for this course?
A. Yes. You may submit an individual application to OPTA after you complete the course. The individual
application is available on this website. Keep in mind that it may be in your best interest to encourage the
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sponsor to apply to OPTA for approval of the course, particularly if more than one Ohio therapist has
attended the course.
Q. I’ve just completed a CE course outside the state. Can it count toward my CEU requirement for
license renewal in Ohio?
A. Yes, but if the course does not have a current Ohio approval number, you will need to submit an
individual application to OPTA or request that the course sponsor submit a sponsor application to OPTA.
Q. Are CE courses or conferences offered by APTA or recognized Sections of APTA automatically
approved for Ohio PT and PTA license renewal?
A. No courses are automatically approved. All courses or programs that can be used to meet your CE
requirement for license renewal must be evaluated by OPTA and assigned an Ohio approval number.
However, APTA and most Sections of APTA routinely submit their on-site programs and conferences and
distance education courses to OPTA for Ohio approval. CE offerings provided by APTA and its Sections
routinely meet the standards for approval. Check the OPTA online CE database on this website to see if the
course or conference you are interested in has been approved and has a current approval number. If a
course has not been submitted for approval, you must submit an individual application to OPTA to receive
approval of CEUs.
Q. I just successfully completed an APTA credentialed residency/fellowship program. Can I
receive credit to meet my CE requirement for biennial license renewal?
A. Yes. However, you must contact and submit information directly to the PT Section of the Ohio OT, PT, AT
Board for consideration of this request to meet your CE requirement. OPTA is not involved in this approval
process. Refer to the Ohio Revised Code Administrative Rules Section 4755-23-08 (G) (2) for details.
Q. I just successfully completed a specialty examination administered by the American Board of
Physical Therapy Specialties (ABPTS) or the Hand Therapy Certification Commission (HTCC) and
received certification in a physical therapy specialty (OCS, NCS, GCS, SCS, etc or CHT
respectively). Can I receive credit to meet my CE requirement for biennial license renewal?
A. Yes. However, you must contact and submit information directly to the PT Section of the Ohio OT, PT, AT
Board for consideration of this request to meet your CE requirement. OPTA is not involved in this approval
process. Refer to the Ohio Revised Code Administrative Rules Section 4755-23-08 (G) (1) (a and b) for
details.
Q. If a course I am interested in taking or have already completed has been approved by a
national, regional or state association for healthcare professionals, is it automatically approved
for renewal of my Ohio PT or PTA license?
A. No. Courses approved by any national, regional or state professional associations are not automatically
approved for Ohio PTs and PTAs. If the sponsor of the course or program did not submit an application to
OPTA for approval of CEUs, you must an individual application for CEU approval.
Q. I just took a course, and the course completion certificate states that the course is accredited
for 24 hours of CME credit. Are these credits also approved for PT/ PTA license renewal in Ohio?
A. No. CME (Continuing Medical Education) accredited courses are not automatically approved for PT/PTA
license renewal in Ohio. To receive Ohio-approved CEUs for this course, you must submit an individual
application to OPTA and explain how/why the course content was directly related to the practice of physical
therapy
Q. I just attended a 2-day CE course that contained 12 hours of instruction. I expected to earn 12
CEUs for this course, but my course certificate indicated that I had received only 1.2 CEUs. Why
were so few CEUs awarded?
A. Some organizations award one (1) CEU for every ten (10) hours of instruction. In the Ohio system of CEU
approval for PTs and PTAs, one clock-hour of instruction equals one CEU. Either the course sponsor may not
understand how CEUs for PTs and PTAs in Ohio are calculated, or the sponsor may not have submitted the
course to OPTA for approval. Check the OPTA online CE database to determine if this course has been
approved and, if so, for how many CEUs.
Q. I would like to receive CEUs for a college course I have taken. What is the procedure for this?
A. Submit an individual application and describe how the course is directly related to the practice of physical
therapy. The application contains details of how college credits are converted to CEUs.
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Q. Will continuing education I am required to take to renew my license or certification in a health
care profession other than physical therapy (such as medicine, nursing, hospital administration,
athletic training, etc.) also meet my CE requirement for license renewal as a PT or PTA?
A. Only if you can clearly demonstrate that the content of a particular course is directly related to the
practice of physical therapy. You will need to submit an individual application for CEUs to OPTA.
Q. I am a PTA currently enrolled in an entry-level program to become a physical therapist or a PT
currently enrolled in a doctoral (transitional DPT or PhD) program. Can I use any of my required
courses in my professional program to meet my requirements for license renewal?
A. Yes. Simply submit an individual application to receive approval of a particular course for CEUs.
Q. I am currently enrolled in medical school (or nursing, hospital administration, or other health
profession) but want to keep my PT or PTA license current. Can I receive CEUs for renewal of my
license for coursework I completed in my professional education program?
A. Yes. CEUs may be approved for required coursework in another health discipline if you can clearly
demonstrates that the content of a course (or portion of a course) is directly related to the practice of
physical therapy.
Q. I taught a CE course (or portion of a course) that has been approved by OPTA for participants
who have completed the course. Do I automatically get CEUs for my teaching activity?
A. No. In order to receive CEUs for teaching either a CE course or a college course, you must submit an
individual application to OPTA for approval of this activity. For details, refer to the “Policy on Teaching
Activities” in the OPTA policies and procedures document on this website.
Q. At the end of this year it will be time for me to submit my application for license renewal to the
PT Section of the Ohio OT, PT, AT Board. How late in the year may I submit an individual
application to OPTA for approval of CEUs for a course or activity I completed earlier this year?
A. OPTA is allotted a maximum of 60 days to process an application for CEUs. However, OPTA recommends
that you submit an individual application for approval of CEUs shortly after completing a CE course or
activity rather than waiting until late in your biennial license renewal period. During the last two months of
each year, the volume of applications received by OPTA is very high. Also keep in mind, the OPTA CE
Reviewer, who evaluates your application, may need to contact you for more information. If so, you will
need time to respond to OPTA, and the review process may take longer than expected. If, for some reason,
the course or program does not meet the requirements for Ohio approval, you may need to make
arrangements to take an additional CE course to complete your biennial CE requirement.
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