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PBase is a worldwide web 
site with programs that 
allows paid members to 
host and share their photos 
in their own gallery.

PBase is a worldwide web PBase is a worldwide web 
site with programs that site with programs that 
allows paid members to allows paid members to 
host and share their photos host and share their photos 
in their own galleryin their own gallery..



All galleries are viewable by 
anyone, unless otherwise 
specified. Guests can make 
comments on any and all 
galleries.  It is a great way to get 
feedback on your photographs.

All galleries are viewable by All galleries are viewable by 
anyone, unless otherwise anyone, unless otherwise 
specified. Guests can make specified. Guests can make 
comments on any and all comments on any and all 
galleries.  It is a great way to get galleries.  It is a great way to get 
feedback on your photographs.feedback on your photographs.



• First, select, edit or enhance your pictures
• If film, scan and create a digital file
• When finished, select pictures you plan to 

upload and place them in a folder
• Your file must be 6 inches on the long 

dimension, an 8 bit .jpg, and 72 dpi

•• First, select, edit or enhance your picturesFirst, select, edit or enhance your pictures
•• If film, scan and create a digital fileIf film, scan and create a digital file
•• When finished, select pictures you plan to When finished, select pictures you plan to 

upload and place them in a folderupload and place them in a folder
•• Your file must be 6 inches on the long Your file must be 6 inches on the long 

dimension, an 8 bit .jpg, and 72 dpidimension, an 8 bit .jpg, and 72 dpi
6 inches6 inches6 inches

Bill Westerman.jpgBill Westerman.jpg

How to begin………….How to beginHow to begin……………………..



• Second, you should 
make sure you 
have the “cookies”
enabled in your 
web browser 
software

•• Second, you should Second, you should 
make sure you make sure you 
have the have the ““cookiescookies””
enabledenabled in your in your 
web browser web browser 
softwaresoftware

• Go to Start…•• Go to StartGo to Start……

• Control Panel…•• Control PanelControl Panel……

• Internet Options•• Internet OptionsInternet Options



• You will arrive at 
Internet Properties

•• You will arrive at You will arrive at 
Internet PropertiesInternet Properties

• Select Privacy•• Select PrivacySelect Privacy

• Slide the selection 
bar all the way to the 
bottom

•• Slide the selection Slide the selection 
bar all the way to the bar all the way to the 
bottombottom

• Notice there are 
several tabs across 
the top of the menu

•• Notice there are Notice there are 
several tabs across several tabs across 
the top of the menuthe top of the menu

•Then OK••Then OKThen OK



Dial in or go to your Internet BrowserDial in or go to your Internet BrowserDial in or go to your Internet Browser

Now, you are ready to begin……Now, you are ready to beginNow, you are ready to begin…………



• In the Address box, type:•• In the Address box, type:In the Address box, type:

• Hit “Enter” or “Go”•• Hit Hit ““EnterEnter”” or or ““GoGo””

http://www.pbase.com/westbridgehttp://www.pbase.com/westbridge



• You will arrive at PBase•• You will arrive at PBaseYou will arrive at PBase

• At the top right, click on•• At the top right, click onAt the top right, click on



• When you arrive at this screen you will see at the 
top: “Login with your username or email”

•• When you arrive at this screen you will see at the When you arrive at this screen you will see at the 
top: top: “Login with your username or email”

• Login:  ****           (contact us for the login and password)•• Login:  ****           Login:  ****           (contact us for the login and password)(contact us for the login and password)

• Password:  ****•• Password:  ****Password:  ****

• VERY IMPORTANT: Letters should be entered 
in all lower case.
•• VERY IMPORTANT:VERY IMPORTANT: Letters should be entered Letters should be entered 
in all lower case.in all lower case.

••At the bottom of this section, click on At the bottom of this section, click on ““loginlogin””



• This screen will appear
• Using scroll bar, scroll down
•• This screen will appearThis screen will appear
•• Using scroll bar, scroll downUsing scroll bar, scroll down



• After scrolling you will see “Create New Gallery”•• After scrolling you will see After scrolling you will see ““Create New GalleryCreate New Gallery””

• Enter GalleryName (No spaces YourName)•• Enter GalleryName (No spaces Enter GalleryName (No spaces YourNameYourName))

• Click on New Gallery•• Click on New GalleryClick on New Gallery



• Your name will appear for the gallery name•• Your name will appear for the gallery nameYour name will appear for the gallery name

• Title:  Type your name (YourName no spaces)•• Title:  Type your name (Title:  Type your name (YourNameYourName no spaces)no spaces)

• If you would like to enter a Description you may  •• If you would like to enter a Description you may  If you would like to enter a Description you may  

• You may edit everything at a later time •• You may edit everything at a later time You may edit everything at a later time 

• Click on Update Gallery•• Click on Update GalleryClick on Update Gallery



• On the same page, scroll down further to 
the section “Upload Photos to this Gallery”

•• On the same page, scroll down further to On the same page, scroll down further to 
the section the section ““Upload Photos to this GalleryUpload Photos to this Gallery””

• Click on the Browse button•• Click on the Browse buttonClick on the Browse button



• Navigate to your My Documents 
folder that contains your prepared 
files

• Select one picture and click Open

•• Navigate to your My Documents Navigate to your My Documents 
folder that contains your prepared folder that contains your prepared 
filesfiles

•• Select one picture and click OpenSelect one picture and click Open



• You can see the path to the picture 
you selected

• After selecting your file, click: 
Upload Image

•• You can see the path to the picture You can see the path to the picture 
you selectedyou selected

•• After selecting your file, click: After selecting your file, click: 
Upload ImageUpload Image



• After selecting your 
images, if you scroll 
down you will see 
each photo

•• After selecting your After selecting your 
images, if you scroll images, if you scroll 
down you will see down you will see 
each photoeach photo

• If you make any 
changes, be sure 
to clink on 
“Update Gallery 
Images:

•• If you make any If you make any 
changes, be sure changes, be sure 
to clink on to clink on 
““Update Gallery Update Gallery 
Images:Images:



After you have completed your gallery, 
scroll up to the top of the page and select

“Display Galleries”

After you have completed your gallery, After you have completed your gallery, 
scroll up to the top of the page and selectscroll up to the top of the page and select

““Display GalleriesDisplay Galleries””



Congratulations!
Your pictures are on the web!

Congratulations!Congratulations!
Your pictures are on the web!Your pictures are on the web!



After you have logged in for the first time, your 
PC will remember that information, and 
subsequent visits will automatically log you in.  
This is done automatically by a “cookie” put on 
your PC by PBase.  Without it you cannot add 
pictures.

After you have logged in for the first time, your After you have logged in for the first time, your 
PC will remember that information, and PC will remember that information, and 
subsequent visits will automatically log you in.  subsequent visits will automatically log you in.  
This is done automatically by a This is done automatically by a ““cookiecookie”” put on put on 
your PC by PBase.  Without it you cannot add your PC by PBase.  Without it you cannot add 
pictures.pictures.

A word from our A word from our ““Computer GurusComputer Gurus”…”…



If you “logout” after your visit…Or, 
you don’t “logout” after your visit, 
…two things can happen…..

If you If you ““logoutlogout”” after your visitafter your visit……Or, Or, 
you you dondon’’tt ““logoutlogout”” after your visit, after your visit, 
……two things can happentwo things can happen……....

This tip is from Jean.....This tip is from Jean.....

Neither are bad……………..Neither are badNeither are bad…………………………....



Jean’s Tip: If you did logout, you will 
see this screen.  You must once again 
“login”, and then continue…..

JeanJean’’s Tip: If you s Tip: If you diddid logout, you will logout, you will 
see this screen.  You must once again see this screen.  You must once again 
““loginlogin””, and then continue, and then continue……....



• After “login”, you will arrive at this page
• Go to the top and select “all galleries”

•• After After ““loginlogin””, you will arrive at this page, you will arrive at this page
•• Go to the top and select Go to the top and select ““all galleriesall galleries””



Jean’s Tip: If you did not logout, when you 
arrive , you will notice logout in the top 
right-had corner.  Your “cookie” has 
reminded PBase, you are a registered user.

JeanJean’’s Tip: If you s Tip: If you did notdid not logout, when you logout, when you 
arrive , you will notice logout in the top arrive , you will notice logout in the top 
rightright--had corner.  Your had corner.  Your ““cookiecookie”” has has 
reminded PBase, you are a registered user.reminded PBase, you are a registered user.



If you have an established gallery 
and wish to make changes……
If you have an established gallery If you have an established gallery 
and wish to make changesand wish to make changes…………

• As before go to PBase (http://www.pbase.com/westbridge)

• Remember Jean’s “Login” tip
•• As before go to PBase As before go to PBase (http://www.pbase.com/westbridge)

•• Remember Remember JeanJean’’s s ““LoginLogin”” tiptip



• Select YOUR 
Personal gallery

•• Select YOUR Select YOUR 
Personal galleryPersonal gallery

• You will then arrive 
in your gallery

•• You will then arrive You will then arrive 
in your galleryin your gallery

• Look up at the top 
of the page and 
select “edit this 
gallery”

•• Look up at the top Look up at the top 
of the page and of the page and 
select select ““edit this edit this 
gallerygallery””



• You will arrive at this screen and see your 
name listed at the top of the screen.

• To continue, scroll down on this page and 
follow directions…

•• You will arrive at this screen and seeYou will arrive at this screen and see your your 
name listed at the top of the screen.name listed at the top of the screen.

•• To continue, scroll down on this page and To continue, scroll down on this page and 
follow directionsfollow directions……



• Upload Photos to the Gallery
• Create New Gallery
• Make changes to the images
• Process Selected Photos

•• Upload Photos to the GalleryUpload Photos to the Gallery
•• Create New GalleryCreate New Gallery
•• Make changes to the imagesMake changes to the images
•• Process Selected PhotosProcess Selected Photos

There are simple and easy instructions within 
each section.  Don’t forget to click on  
“Update Gallery Images” after you have 
completed changes.

There are simple and easy instructions within There are simple and easy instructions within 
each section.  each section.  DonDon’’t forgett forget to click on  to click on  
““Update Gallery ImagesUpdate Gallery Images”” after you have after you have 
completed changes.completed changes.

Several options will be listed:Several options will be listed:Several options will be listed:



• Once you have established your gallery, you may 
return directly it.  Simply open up a browser window 
and then enter:

http://www.pbase.com/westbridge/yourgalleryname

• Simply replace ‘yourgalleryname’ in the above line, 
with your actual gallery name.

Example: 

http://www.pbase.com/westbridge/novaweller

•• Once you have established your gallery, you may Once you have established your gallery, you may 
return directly it.  Simply open up a browser window return directly it.  Simply open up a browser window 
and then enter:and then enter:

http://http://www.pbase.com/westbridge/yourgallerynamewww.pbase.com/westbridge/yourgalleryname

•• Simply replace Simply replace ‘‘yourgallerynameyourgalleryname’’ in the above line, in the above line, 
with your actual gallery name.with your actual gallery name.

Example: Example: 

http://http://www.pbase.com/westbridge/novawellerwww.pbase.com/westbridge/novaweller

One final tip:One final tip:One final tip:



Have Fun while promoting 
Westbridge Camera Club

Have Fun while promoting Have Fun while promoting 
Westbridge Camera ClubWestbridge Camera Club
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