< Date >

< Name >

< Address >

< City, State Zip >

RE:  DTX2020:  Know Your Worth, 3 – 6 March 2020, Las Vegas, NV.  

Dear < supervisor’s name >:

I would like to attend Dialysis Tech ConneXions – DTX2020:  Know Your Worth, 3 – 6 March 2020.  This is the National Association of Nephrology Technicians/Technologists (NANT) annual educational event held in Las Vegas, NV.  DTX is the premier meeting for nephrology technicians and the only program planned by technicians for technicians
Sessions such as < insert 1-2 session titles which could help solve some issues your unit is facing> will allow me to create solutions that positively impacts patient outcomes. I will have access to the PowerPoint presentations that I will share with our unit after I return from DTX, increasing the value of my attendance!  
Additionally, DTX registration includes entrance to the Dialysis Solutions Center, the only exhibit area directly focused on products and services designed to help Nephrology Clinical Technicians/Nephrology Biomedical Technologists meet their clinic’s needs.  This is my opportunity to learn about new products and see the latest advances in dialysis technology.

Here is the breakdown of DTX costs:

· Roundtrip Airfare:  <$xxxx>
· Cab fare one way from the airport to Tropicana Hotel with tip: $20
· Hotel: $120/night plus tax for 3 / 4 nights
· Meals (other than those included in registration)
· DTX Registration fee: $395 – includes a 1-year membership to NANT!
The total costs associated with attending this conference are: <$xxxx>

Attending this event will help me to expand my knowledge base, enhance my skills, and widen my professional network in addition to bringing back valuable information from which the entire unit will benefit.  This is an opportunity we can’t afford to miss!
Sincerely,
< your name here >

