
Job Description


Job Title:  
Youth Director

Department:  Church Office
Full-time position

Supervisor:  Lead Pastor
Date Revised:   January 2011
Job Summary:    To help ELC build and sustain a dynamic youth ministry centered on scripture and empowering youth to explore their spiritual gifts in a safe and open environment, use those gifts to serve others, and realize their potential as disciples of Christ.  Initial focus will be on Junior High and Senior High School ministry, eventually developing ministry elements for college-aged disciples.

Essential Duties and Responsibilities:

· MANAGEMENT AND PUBLIC RELATIONS: Develop and manage a Christ-centered youth ministry in coordination with and responsive to the direction of the congregation, pastor, the Youth Leadership Team and the Youth Ministry Team.

· Provide quarterly written reports to Council

· Meet weekly with the senior pastor

· Meet monthly with Youth Leadership Team which is comprised of active youth disciples who help plan the yearly calendar, provide feedback on programming and reach out to other youth in meaningful ways
· Train, recruit and meet monthly with the Youth Ministry Team which is a team of adults and youth who work together to set and achieve goals within the youth programs
· Participate in a Youth Ministry Network (e.g. Tentmakers).

· Attend weekly staff meetings

· Maintain and publish an events calendar of activities projecting six months forward

· Prepare articles for the weekly bulletin, church newsletter and other church communication including e-mail and the youth Web page

· MIDDLE SCHOOL MINISTRY/CONFIRMATION MINISTRY
· Lead the Middle School Ministry (MSM) program which includes the 7th & 8th grade Confirmation program as well as programming for 6th graders.  MSM programming includes:
· Coordinating curriculum for the year

· Establishing a small group ministry component.

· Recruiting/instructing small group leaders
· Planning annual orientations for students, parents and small group leaders
· With other staff and parents, presenting Confirmation material in weekly learning events

· Coordinating all activities associated with the Confirmation ceremony 
· Coordinating yearly retreat for MSM students

· With help from small group leaders, organizing and overseeing Confirmation requirements for each student including service and fellowship opportunities
· Developing an MSM Sunday school component as part of Confirmation requirements

· Develop curriculum with assistance from the Youth Ministry Team

· Involve adult volunteers in teaching as appropriate

· Organize and run other opportunities such as:

· Open Gym
· Lock-ins

· Organized fellowship time after home football games (“5th quarter”)

· Ski trips

· HIGH SCHOOL YOUTH GROUP
· Create and run weekly mid-week group sessions for fellowship, devotion, relaxation and fun.

· Establish a small group ministry component

· Develop a high school Sunday school option

· Develop curriculum with assistance from Youth Ministry Team

· Involve adult volunteers in teaching as appropriate

· Organize and run other opportunities as listed above in the MSM section

· OUTREACH:  Build relationships with youth and parents and work to draw them closer to Christ and the church, through personal contact, youth gatherings and events.

· Train and equip adults and student leaders in relational skills so that every young person has meaningful contact at least once a month.   Lead by example by personally contacting 3-5 youth per week
· Attend school and community events in which the youth are involved
· Make personal connections with youth through telephone, lunches, e-mail, or etc.
· FAITH NURTURE: Disciple youth and train them to witness to, and disciple others.
· Encourage students to get involved as leaders and assistants
· Weekly attend an MSM or High School Sunday school session
· Plan and conduct quarterly impact events for the youth (this includes mission trips)
· Encourage inter-generational relationships

· SERVICE:  Provide opportunities for youth to grow as servants and to be of service to their peers, church, community, and world.

· Provide regular service opportunities for grades 6-12

· Provide two mission trip opportunities each year
· Conduct various field trips throughout the year

· Conduct a retreat with Synod or other large group

Required Qualifications:

· Education:  Formal training in youth ministry is required.  Bachelor’s degree with emphasis in leadership training is preferred.  

· Work Experience:  Prefer at least 5 years experience, part of which is in a large church youth ministry program.

 Physical Requirements:  Must have a full range of motion, be mobile, and be able to occasionally lift objects weighing up to 50 pounds.

Skills Required to Meet  Performance Standards: 

· Administrative Skills:  Well organized, with a demonstrated ability in the following areas:

· Working closely with both youth and adults
· Developing and delivering leadership training to both youth and adults
· Developing and delivering a curriculum to Senior High youth
· Understanding the dynamics of small group ministries
· Commitment to developing disciples
· Strategic planning.

· Technical Skills:  Must be comfortable with technology (specifically computers, the internet, and various audio/visual equipment).
 Verbal Communication:  Must be able to express expectations in an enthusiastic, positive manner.  Must be comfortable conversing in person-to-person as well as large group settings. 

 Written Communication:  Must have basic computer word processing skills in order to construct basic business letters.  Must be able to develop clear, concise letters, schedules, reports, guidelines and instructions.  

 Stakeholder Satisfaction:  Must exercise patience, diplomacy and be open and approachable in dealing with problems, concerns and issues surrounding or involving participants of the various activities.
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