Approved Adult Application Packet Checklist
Example items to include in an application packet
(  Introductory Letter explaining the process
· Congregational Best Practices Document Regarding Minors

· Approved Adult Application 

· Church's Statement of Faith

(  Church’s Constitution

(  Health (medical information) Form

· Background Check Consent Form

· Acknowledgement Form (of Best Practices Document)
· Fingerprinting—How to get fingerprinted
      (  Optional items (depending on your church policy and state law)
Volunteer Process Checklist

Date that the application packet was sent or handed out _______________________

(  Date when each item is returned

Application  _____________________________________________________

Reference 1  ____________________________________________________

Reference 2  ____________________________________________________

Reference 3  ____________________________________________________

Background check permission  ______________________________________

Reading assignment statement 

(completion of statement of faith, child abuse policy, etc.) _________________

(  Fingerprinting date _____________________________________________

Results ________________________________________________________

(  Interview date  ______________________________________________________

Notes placed in folder  ____________________________________________

(  Observation period started  ___________________________________________

(  Observation period completed  ________________________________________

(  Observation partner  _________________________________________________

(  Talked to observation partner  _________________________________________

Notes placed in folder  ____________________________________________

(  Final conversation ___________________________________________________

Decision  ​​​_______________________________________________________

(  Welcome and introduction to students and leadership team ____________________

